USER INSTRUCTION SHEET

View User Details

This manual provides instructions on how to view details of user accounts in the ADS environment by using
the UMRA Form View User Details.

Start the UMRA Forms application by double clicking the shortcut on your desktop.

In the left pane you'll find all the Forms that are available to you.

Click on View User Details to load the form.
Enter the users’ NetID or name and click on the Search button.

& View User Details

Gr
Enter the users' NetlD or name

[istary Search

Enter & Naticl first narme or last name and click on the Search bution,

Display Name: [ NetD [ User Comman Name
& Hamid Jafary histaty Jafaty, H.(hisfary)

Select a userfrom the above list and click Next
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Select the desired user account from the list and click on the Next button to continue.

UMRA Forms - connected to urnra.tudelftnl - o x
Fle Edit View Tools Help
3 @2e
Avalable forms x ~
=] Activate Online Mail Archive . .
hange AppY Package Membe & View User Details
hange Group Membership
hange User Membership of Gr .
apy Group Membership User: Hamid Jafary
unctional P
Manage Extermal Accounts Fisiheme Hanid
Wanage Folders Lasthame: Jatary
Wanage Functional Mailbox | il H
Manage Groups E-mail Address: H.Jatay@tudzlt.nl
ma”E‘ f““'f/‘v‘ﬂ:"ﬁ Maibos Quiota / E-mail Onlne Archive: 558 / Mot Fresent
anage Logon Workstations | o oo . »
Manage OpenVPN Accounts o]
Manage Projects NeD: histary
Manage Sharepoint Accounts | PrafiePath:
Messuring PC accounts HomeFolder \Mtucel.netstaffhome s\ isfany
eset Password HomeFolder Size: Measure
inix Atributes Group HomeFolder Duats 1268
jpgrade Homefolder Quota | Lync Status Lyncinstant messaging and veice enabled. Telephone number: 31970
lpgrade Mailbox Quota Telephorie Nurber: +3115.27 81970 (voicemail enabled)
El View User Detals Account Disabled / Locked No / No Unlock account
Account Expires: Never
Password Expires: 1011208
Logan Hous: 207 logon access.
Grouphemberchip: Groupame. ~
53 UDICTFM Emplopees
53 UDICT S5C 5YS Windows
53 UDACT 55T 575 Employees
23 66_Pht-ConsignatieDienstICT
53 05 G - Personal Maibox Ducta v
< Back Finish
ad ? Ready

Now you can view (not edit) the most important properties for this user.

Additionally you can measure the used home folder storage, used mailbox storage or print balance for the

selected user by clicking the according Measure button. Notice that it might take a few seconds up to a
minute for the measuring process to complete.

UMRA Forms- connected to umra.tudelftnl - o X
File Edit View Tools Help
5 299
Avalble Forms x ~
=] Activate Online Mail Archive . .
Change AppY Package Mernbe & View User Details
hange Group Membership
hange User Membership of Gr
User: Hamid Jatary
Manage Extermal Accounts FisiName: Hanid
Mariage Folders Lasthame: Jatary
Manage Functional Mailbox | frak
Manage Groups E-mai Address: H.Jafarp@hudelft nl
Manage Guest Accounts Maibos Quota / E-mail Orline Archive: 5B /Not Present
Manage Logon Workstations | o0 © oo
Manage OpenVPN Accounts CIErre
Manage Projects eD: hiay
Manage Sharepaint Accounts | FroflePalh
Messuring PC sccourts HomeFolder: Wtudelitnetstafthomest\hiafary
eset Password HomeFolder Size 56,07 Kinbute Measure
e Attributes Group HomeFolder Queta: 1268
lpgrade Homefolder Quota Lyno Status Lyn instant messaging and veics enabled. Telephons number: 81370
lpgrade Mailbox Quata Telsphons Number: +31 1527 81970 (Yoicemail enabled]
] View User Details Account Disabled / Locked No / No Unlock account
Account Expires: Never
Password Expies: 10112018
Logan Hours: 24/7 logon aceess.
Grouphembership: GroupName ~
Z3UDICTFM Employees
23 UDCT S3C-6Y5 Windows
Z3UDCT S5C5YS Employees
53 GB_FM ConsignalieDiesnstICT
5 0568 - Personal Maibbox Quota v
< > Ready
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Note: When users try to log on many times with wrong password, user account will be locked out to protect
the owner of that Netid from unauthorized access. The UNLOCK button can be used to release account
again. The only groups who are authorized to use this Unlock button are;

- Servicepoints

- SID

- WPS

- Systems

Click on Finish to close the form or click Back to search and view details of another user account.
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