Coronaplan – 8 July 2020
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Who from and who for?
•
•
•
•

Responsible: complex manager AE
Drafted by: Department ‘Dienstverlening’
Together with: Faculty Secretary
This is a presentation for staff at the faculty
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First of all
• As a staff member you’re obliged to follow the Covid19 rules at the faculty. You’re responsible for your
own behaviour.
• The complex manager (the Dean) is responsible for
the faculty specific Covid-19 measures and rules.

3

The measures at AE:
• Follow the guidelines of the Executive Board
• Are in line with the ‘RIVM’ guidelines
• Minimalise the movements of traffic on the
campus
• Do not lead to an increase in movements inside
the buildings
• Take into account the impact of traffic on the
public space and public transport
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What are the guidelines
and measures for
Aerospace Engineering?
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When can you come to the faculty?
• The faculty will relax its measures in two steps. In
phase 1 (to 31 August) there will be capacity to
welcome 20% of staff per department/section.
• Your manager is responsible for coordinating this
and making staff rosters.
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When and how to travel to the campus?
TU Delft is only allowed a maximum of 40% of normal campus
access on a given day. For you this means:
•
•
•
•
•

Try to avoid travelling during rush hour.
Avoid crowds and busy junctions.
Spread presence out over the day.
Work full days rather than half days to prevent extra traffic during
‘changing of the shifts’
Don’t stand too close to the people around you while waiting for
a traffic light or an open bridge, and give each other space.
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Travelling on the campus
• If you have to move around on the campus, try to do
that on foot during the day.
• Follow the traffic instructions on the campus.
• Maintain a distance from each other and avoid
crowds.

8

How do you get into the building?
• Via the main entrance on the side of the Kluyverpark
• Always open the door with your campus card and
don’t go in by following the person before you.
• The new opening hours will be: Monday till Friday:
7.30 – 20.00 hrs.
• Are you cycling? Until 31 August you can park your
bicycle outside or under the stairs in the central
entrance hall.
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Service Desk
• The Service Desk is open.
• Please stick to the 1,5m directions indicated by the
floor markers.
• A splash screen on the desk gives extra protection.
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Offices 1
• On the basis of 20% capacity, your manager will
make a roster: who can work when and at which
desk.
• A poster with the work rosters and maximum
capacity will be stuck to the office doors.
• Your manager will assign a fixed work station to you.
• If that’s not possible and you need to use a flexible
work space, please disinfect the work space before
you start working and when you’ve finished. A bottle
of disinfectant will be provided at the desk.
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Offices 2
• We ask you to make sure the work place is
maximally ventilated. Open a window if you can – for
at least 15 minutes at the start of the day - and don’t
use a fan.
• Airco systems will be switched off when there are
more people working in the same room.
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Labs/facilities 1
• The lab or facility manager will make a work roster
on the basis of the 20% capacity: who can work in
the lab and when.
• Posters with the work rosters and capacity of the
labs will be stuck to the doors.
• Please use personal tools as much as possible. If
you have to use shared equipment, instruments or
tools, please disinfect them before and after use.
Disinfectant spray will be provided.
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Labs/facilities 2
• Air circulation and ventilation systems differ per lab.
The building management team will discuss with the
department chairs and lab managers what the best
solution is for each lab regarding ventilation and
capacity.
• If you work in a lab, please also take your own
precautions to maximise ventilation. Open a window
if you can and don’t use fans.
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Common areas
• Follow the priority direction and distance measures
indicated on the floor and wall markers in the
corridors, the entrance hall and staircases. Busy and
narrow locations can for example (temporarily) be
turned into one-way ‘streets’.
• Taking a lift? Keep a distance of 1,5m in front of the
lift doors when you’re waiting.
• There’s room for 2 persons per time in the goods
elevator (HB: highrise) and 1 person per time in the
passenger lifts (HB: highrise and NB: newbuilt).
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Catering
• The catering location inside the faculty is closed until
further notice.
• From Monday 13 July 2020 you can buy food and
drinks at a foodtruck parked next to the Fellowship.
• The terrace in front of the Fellowship is open. It
meets the 1,5m requirements.
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Sanitary facilities
• The toilets and showers at the faculty are open.
• One person can enter the toilet area at a time, even if
there are multiple toilet or shower stalls.
• Always close the lid before flushing the toilet.
• Leave the outer doors to the toilet or shower area open. It
will make it easier to see if there’s someone inside
already.
• Ventilation systems in toilets and showers vary. Specific
information regarding ventilation will be posted in the
toilet/shower facility.
• The water mains are flushed regularly by cleaning staff to
prevent legionella.
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Meeting rooms
• You can have meetings again, but please don’t
exceed the maximum capacity of the meeting room.
The capacity is indicated in Topdesk when you make
the reservation and is also indicated on a poster on
the door.
• Don’t use the chairs that are marked.
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Pantries/Copy
• Follow the directions on the floor markers at the
coffee machines and printers.
• All MAAS coffee machines are in use. There are
instructions on the machine.
• DE coffee corner will be in use from 8-7-2020.
• Always disinfect the equipment before and after use.
Disinfectant spray will be provided.
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Extra cleaning
All contact surfaces are cleaned twice a day:
• Sanitary facilities and pantries
• Work spaces and doors
• Doors in the corridors
• Coffee machines
• Service Desk
• Bannisters
• Flushing of water mains to keep away legionella
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Hygiene products
• Disinfectant gel at all secretariats and kitchen
areas/pantries.
• Disinfectant columns at entrances and MAAS coffee
machines.
• Disinfectant spray in labs, meeting rooms and
flexible work places.
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Visitors
• Are you planning to welcome external visitors?
Please notify faculty secretary Joyce ten Berge. She
coordinates these requests to prevent too many
visitors in the building at the same time. Joyce may
ask you to organise your meeting somewhere else or
at another time.
• Once the visit has been approved, notify the Service
Desk in advance, give them the telephone number
they can call when your visitor has arrived and pick
up and drop off your visitors to the Service Desk
yourself.
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A visit from students
Until 31 August students are only welcome at the
faculty:
• if that is necessary for their graduation work (e.g.
experiments) and only when they have permisson
from their graduation supervisors.
• Or after a positive advice from the study counsillor.
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Deliveries
• Delivery suppliers are only welcome in the building in
case the goods are essential for research and
education
• Do you expect a supplier? Please notify the Service
Desk in advance.
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Floor markers
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More information:
• Your manager/supervisor
• The Corona contact person at the faculty: Joyce ten
Berge: 015 278 5372, K.J.tenBerge@tudelft.nl.
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